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What's New for QuickBooks 2011

New Quick Start Center

Use the new Quick Start Center to get your QuickBooks data file setup quickly and
efficiently. With this new feature, you can simplify the process of adding the people
you do business with, the products and services you sell, and adding important
details about your bank accounts.

The Quick Start Center helps you begin using QuickBooks sooner so you can
concentrate on your growing your business. In just a few easy steps, the new Quick
Start Center guides QuickBooks users through common startup tasks.

Available with QuickBooks Pro 2011, QuickBooks Premier 2011 (all editions),
QuickBooks Enterprise 11.0 (all editions).

=

¥ Home
i Company El Getting Started =
=]
=
|5 =
ES = l )  Quickstart Center ‘
@J Chartof
% Accounts
o E Get Started Right
Enter Bils Pay Eills ‘ @ Rich ‘
-]
Items &
Services
B Account Balances

Figure 1: Access the Quick Start Center from the right side of the Home page.

Ready to start working? Go to setup @

These common tasks are a good place to start

Figure 2: If you are just getting started, click on the Go to setup in the top right
corner.
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Let's get you set up!

In just 3 steps, we'll help you get the critical info you need into QuickBooks. & Got 90 seconds? See how easy it is.

Add the people you do business with

Why do this? Import or enter your contacts so you can bill your customers, pay
your vendors, and track your employees. & See how it works (1:30)

send invoices or receipts. M Ses how it works {1:15)

Add your bank accounts

Why do this? So you can track deposits, payments and how much money you
have. Don't worry we won't connect to your bank. Bsa= how & warks (0:50)

Add the products and services you sell
Why do this? So your customers know what they're getting billed for when you

Ready to start working? You can always come back later... Start working ®

Figure 3: Choose to add contacts, products and services or bank accounts.

23 Add the people you do business with i rvign .

We found these contacts in your email. Tell us which ones you want to add by marking them as a customer, vendor,
or employee. Skip those you don't want to add. How does this work?

Company Name Frst Name  Last Name H 5

Select all Selectall Selectall Selectall

& | e | 8 & mcuaks b |deseiaiEscion s uen
O | © @ O sfeshep ShesRepae  Jany s ifo@srkeseainam | (555)995 866t
@ [ o (e © 1
Figure 4: Choose who or what to add from the guided instructions.
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’!ﬁ'Q""IB"nl&S'dhp‘ -
gg Add the people you do business with o o o
Contacts are ready to be added Contacts need to be fixed before they can be added
0 contacts are duplicated in Email
0 contacts are duplicated from QuickBooks
Do you want to enter opening balances now? If you have balances due from customers,
or if you owe balances to vendors, you can enter those now. Or, you can do this later
Enter opening balances
Figure 5: Review the results and click Continue to begin working with your
QuickBooks file.
QuickBooks 2011 - What's New Page 6
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| Quick Start Center

Ready to start working?

These common tasks are a good place to start

Track money in

= Charge customers for money they owe you (1:30)

B & &

Create Enter Sales View
Invoices Receipts Customers

Get started on the right foot
® Get Started Right with help from an expert
® New user résource center

®* Top 10 mistakes to avoid

Get more out of QuickBooks
® Download transactions from your bank ] 5

® Run detailed business reports

Track money out

= Track bills that are due and those you paid (1:30)

® H 8

Enter Write Check View
Bills Chacks Register Wendors

T

w
Loty gl (e (e

® Back up vour company data : g0
3 - -

B See how to get
around QuickBooks

Figure 6: Click on any link for more information; or to begin entering transactions.

QuickBooks Search

The new QuickBooks Search feature makes finding information in your QuickBooks
file easy and more comprehensive than earlier search tools. With the new
QuickBooks Search, you can find all occurrences of your search term including
those found in a list or transaction.

Select Advanced Search to narrow the results of the information found to specific
transaction types, date ranges and other filtering criteria.

Available with: QuickBooks Pro 2011, QuickBooks Premier 2011 (all editions),
QuickBooks Enterprise 11.0 (all editions).

Iﬁ Samp'IERoc'lc Castle Construction - Qui'élcﬁuui:su'l""r'em;lér Accountant Edition 2011
File Edit Wiew Lists Favorites Accountant Company Customers Vendors Employees  Banking

2 § == o = =

Home Search | Company Snapshot Customer Center Vendor Center Employee Center | Online Banking

Figure 7: From the icon bar, select Search on the left.
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X Search EEi—

Advanced Search

Search information was last updated on: 8/7/2010 10:21:00 PM

Update search information. to indude the most recent transactions

Figure 8: If the search was not updated recently, click on Update search
information.

Preferences [-53]
B Accounting = | My Preferences I Company Preferences
: : [

& o 3
lj' Checking How often do you want to update your search information?
— o .
: : Hel
=34 Desktop View U
% Finance Charge TR = Default
®Ba General ]
Yl Integrated Applicatio Each update will take few minutes. Also See-
ickBooks lightly sl in this time,
‘ A R e QuickBooks may run slightly slower in this time S

= Jobs & Estimates
E Multiple Currencies

% Payments
Payroll & Employees Search Results Per Page | 10 -

% Reminders

M Reports & Graphs

% Sales & Customers
lz| sales Tax

Send Forms

% Service Connection

ri‘l Spelling

[25] Tax: 1093

Update search information
Update may take few minutes.,

-

Figure 9: From the Edit, Preferences menu, select the Search preference on the
left side to enable automatic search updates and specific preference settings.
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=4 Search EEEr<)

220 @

Advanced Search

220 found in 5 records. Time taken : 0.09 seconds

Irvoice (1) Chack (1)

Show &Il Filters(4) Select Al Unsslect All
INVOICE

1093 To Lucchini's Pasta Place For $220.00

Date: 1741242013 Due Date: 1f11f2014

If To: Lucchini's Pasta Place Bill Lucchini 221 Old Bayshore Rd Bayshore CA 94326

& Open Recsive Payment Email

CHECK

220 To Bank of Anycity For §2710.90

Dat=: 10/31/2012

Agdress: Bank of Anycity Carol Howe 1935 Main Strest Middlefield, C4 94482

DEPOSIT

To Checking For $2200.00
Date: 104222013

Mermo: Deposit

PAYMENT

IGEBE Frﬂm GEHT:]QE For $2200.00
ment fhod’: Chedk
ke 12,{12;2013

PAYMENT
1ﬁ034 Frorn Patio For $2200.00

syment Method: Check
Date: m,uz;zms

Search information was last updated on: 8/13/2010 5:18:00 PM

Update search information  to incude the most recent transactions

Figure 10: Enter your specific search term. Click on Advanced Search or Show All

Filters for more specific filtering of search results.

After making a change to the filters, QuickBooks automatically refreshes the results

of the search.

To see related activities applicable to a list or form, simply mouse over any of the

listed results.
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Customer/Vendor History

Customer, vendor contact and transaction history is now accessible when creating
new or editing transactions. Work more efficiently, by completing your transactions
quickly and accessing useful information on the same window as the transaction, no
need to switch back and forth between transactions and reports.

Available with: QuickBooks Pro 2011, QuickBooks Premier 2011 (all editions),
QuickBooks Enterprise 11.0 (all editions).

u Create Invoices EI@
>
& Previous [ Mext E Save @ Print QSend 7 n Ship - | a Find [ Spelling E‘:h History 5| Journal E Progress | m Letters
Customer:Job  [Kitchen Up...] Class Template Chiles, Karen:Kitchen
= L]
EdiECusfomer
Karen:Kitchen - Remodel = Rock Castle Invoice O
DATE
i : Summa
Invoice 12/15/2013 1098 =
=hi i Phone 415-555-2248
5L _ Ermnail kcchiles @samplename. com
Karen Chiles Brian K. Cook Open balance 4.399.33
345 Cherry Lane 345 Cherry Lane 5 =
Middlefield CA 94482 Middlefield, CA 94482 Bche/estmates 2
Sales Orders to be invoiced i}
Unbilled time and expenses: 3,030.00
DUEDATE |
Met 30 - [01/14/2014
ITEM DESCRIPTION QUANTITY um RATE AMOUNT Tax | Recent Transactions QuickReport
Appliance Gas Rangetop 247.50 247.50 (Tax o 12/15/13 Invaice 1,636.69
Appliance Double oven 350.00 350.00 |Tax - 12/11f13 Invoice 5.95
Customer = Tax |5an Domingo = |(7.5%) 114,19 11/25/13 Payment 2,580.00
Message 11/25/13 Payment 4,225.41
Total 1,636.69 11/25/13 Invaice 1,636.69
; T . 2 Motes dit
[ To be printed [ Add Time/Costs... | [ Apply Credits... | Payments Applied 0.00 —
[N Tobe e—malled P e oo Tax Balance Due 1,636.69
[] Allow online payment Learn maore
Memo
- Learn about our payment processing and onling invaicing solutions. [ s ] [ Save & New ] [ T ]

Figure 11: From the icon bar, select Create Invoices and select a Customer or
Customer:Job on the invoice, selected information and historical transaction links
will be displayed to the right of the invoice details.

QuickBooks 2011 - What's New
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< Enter Bills [=] & |
& Previous [F Net [ Save |€Find @y History 5 Joumnal | ] Attach

@ Bl ) Credit Bill Received Berland Kitchen & Bath
13
. &en | Eit Vendor
(21 @Berland Kitchen &Bath - Dt 12/15/2013 . Summary
Phone 415-555-8462
Address |Beriand Kitchen & Bath Ref. No. I — Open balance =500
608 Main 5t =
Bayshore CA 94326 AmountDue  585.00 POs to be received 0

Bil Due 01/14/2014 [E|

Terms  Met 30 ¥  Discount Date
Memao
: Recent Transactions QuickReport
E: .00 | Ik 585.00
|Expenses L = # | 12/15/13 Bil 585.00
Item Description Qty UM  Cost Amount  Customer:Job Bil... Class | 12/05/13 Bill Pmt -Chedk 1,938.00
Plumbing Fixtures  |Plumbing fixtures 60 9.75| 585.00 [abercrombie, Kristy... | [ |Remodel < 11/01/13 Check 0.00
1 10/30/13 Bil - Paid 2,017.00
09/26/13 Bill Pmt -Check 2,540.00
Notes Edit
Select PO Receive Al Show PO Time:
[ Clear Splits ] [ Recaloulate ] [ Save & Close ] [ Save & New ] [ Revert ]

Figure 12: From the icon bar, select Enter Bills and enter the vendor name on the
bill, to the right of the bill selected details and transaction links will be displayed.

Customer Snapshot

Prioritize customers with ease with the Customer Snapshot. Customer Snapshot
gives you a consolidated view so you can assess at a glance your customer’s
purchase history, average days to pay, and outstanding balance and make timely
decisions on customer requests. You can also identify your top customers by
revenue and payment consistency, and prioritize them accordingly.

Available with: QuickBooks Pro 2011, QuickBooks Premier 2011 (all editions),
QuickBooks Enterprise 11.0 (all editions).

QuickBooks 2011 - What's New Page 11
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2] Company Snepshor o=
| Company | Payments | Customer a Search Q
B -
Add Content 3 | Restore Default Customer |Abercrombie, Kristy V] How do I customize this page? ‘ |§] Print> —
Abercrombie, Krist -
Allard, Robert =
. o _Babcodk's Music Shop ~
Abercrombie, Kristy More Details| v  RecentInvoip e, chris Sales History
Balak, Mike $int
MNumber of years as a customer 11 Years Date ~ Barley, Renee
Bauman, Mark
Average days to pay 30.75 12/10/2013 TS ,IEZUUT O DELUU 0
Open Balance 33,759.46 11/25/2013 1084 3,111.28 | 3,111.28
o 06/07/2013 1043 1,292.78 0.00 15
Credit Limit
12282012 1024 5,019.08 0.00
11/30/2012 930 14,996.88 14,996.88 10
12/15/2011 974 11,129.30 | 11,129.30
Sales Summary This year-to-date  + 5 =
Total sales 9,710.55 o
Total Sales for same period last year 14,435.00 2008 2008 2010 2011 2012 2013
I Prior Year(s) M Current Year
QuickReport
ot Yty Best-Selling Items
Date + Check/Ref# Amount This year-to-date 15
08/15/2013 129342 1,292.78
02/20/2013 8438 5,019.08
—_— bt
Plumbing Fixtures
|
Exterior
]
Framing
I ¥
| I | *

Figure 13: Click on the Company Snapshot button at the top of the Home Page,
and click on the Customer tab, select a customer from the drop-down menu.

Recent Invoices Sales History
Date * Murn Amount Open Balance % in 1000s
12102013 1091 4,522.00 4,522.00 20 Print...
11252013 1084 3,111.28 3,111.28 Print Preview...
06/07/2013 1043 1,292.78 0.00 15 O
12(28/2012 1024 5,019.08 0.00
11/30/2012 930 14,995.38 14,996.88 10
12/15/2011 974 11,129.30 11,129.30
-
a
2008 2009 2010 2011 2012 2013
I Frior Year(s) [ Current Year
QuickReport

Figure 14: Double-click on an invoice in the Recent Invoices widget to review
invoice details. To print out contents of a widget, click the down arrow icon on the
top right segment of the widget. You can preview content before printing.

QuickBooks 2011 - What's New Page 12
Compliments of www.quick-training.com



Abercrombie, Kristy More Details | ~

Mumber of years as a customer 11 Years
Average days to pay 30,75
COpen Balance 33,759,496
Credit Limit

Sales Summary This year-to-date -
Total sales 9,710.55
Total Sales for same period last year 14,435.00

Figure 15: In the Overview Widget click on the More Details link to open the
Customer Center.

Collections Center

To help business owners take charge of collecting receivables, QuickBooks 2011
includes a new Collections Center. The Collections Center is a tool that automates
the collections process - minimizing the time that the business owner needs to
spend identifying customers who are overdue on their payments, and contacting
them for collections.

Available with: QuickBooks Pro 2011, QuickBooks Premier 2011 (all editions),
QuickBooks Enterprise 11.0 (all editions).

v Rock Castle Construction - QuickBooks: Premier Accountant Edition 2011

File Edit WView Lists Favorites Accountant Company Customers Vendors Employees  Banking Reports  Online Services

2 § o == = & EA = &

Home Search | Company Snapshot  Custorner Center  Vendor Center  Employee Center Doc Center Report Center  Staternent Writer

+% MNew Customer &Job - New Transactions » ; Print » ﬁ Excel » 5 Word = E! Collections Center

Figure 16: From the icon bar select the Customer Center (or click on the Customer
Center button on the top left side of the Home page). Click on the Collections
Center icon.

QuickBooks 2011 - What's New Page 13
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Balance ¥ |

@ Customers with Almost Due Invoices ) sel=ct and send Email

Customer Name Days Overdue Contact Notes/Warnings
Canha, Frank:Remodel 13,900.00 £50-555-3423 A
Invoice #1092 13,900.00 -10

e
Robinson, Hazel:Robinson Medical Group 12,420.98 4155553925 Lﬂ
Imvoice #1097 12,420.98 0

e
Meyer-Lopez, Irene:Dental office 8,618.64 415-555-8500 Lﬁ
Invoice #1079 8,618.64 -3

:_J‘.".
Chiles, Karen:2nd story addition 5,418.00 415-555-2248 La
Invoice #1031 5,418.00 -10
Himateja Madala:Remodel Kitchen 4,223.00 415-555-3613 La
Invoice #1077 4,223.00 -3

T,A-‘l
Hunter, Celeste:Kitchen 2,320.00 415-555-4411 A
Invoice #1082 2,320.00 -10

L
Chiles, Karen:Kitchen 1,636.69 415-555-2248 l_j

Figure 17: Click on the Almost Due tab to show a list of customers with almost due

invoices.

QuickBooks 2011 - What's New
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= Collections Center -

Almost Due

@ Customers with Almost Due Invoices ) select and send Email

Customer Name Balance ¥ Days Overdue Contact Notes/Warnings

Figure 18: Click on the Select and Send Email icon.

|=F Collections Center =5 B )
8 Send Mass Email - Almost Due
' Customer Name Balance ¥ = Days Overdue
To: [Appropriate customer's email address will be us=
Canha, Frank:Remodel 13,900.00 = o
r i From: rockeastle@samplename.com |
" Invoice #1092 13,900.00 -10 ce - |
Robinson, Hazel:Robinson Medical Gr... 12,420.98 e I
v Invoice #1087 12,420.58 0 Subject: | payment Reminder from Rock Castle Consimcﬁuni
2 | We'd like to bring your attention to the attached invaice
Meyer-Lopez, Irene:Dental office B,618.64 which will shortly become overdue.
~ Invoice #1079 8,618.64 -5 We would request that you make payment on or before
the due date.
Chiles, Karen:z2nd story addition 5,418.00 Plezse contact us if you have any questions.
' Invoice #1081 5,418.00 -10 i sincerely,
Rock Castle Construction
Himateja Madala:Remodel Kitchen 4,223.00 Boll-a03:1234
" Invoice £1077 4,223.00 -3
Hunter, Celeste:Kitchen 2,320.00
v Invoice #1082 2,320.00 -10
[Your Invoice will be attached to the message as a POF file]
Chiles, Karen:Kitchen 1,636.69 ~ -
| Back | | Send |
& Invoice #1080 1,636.69 -10 o

Figure 19: Click on the checkboxes in the Customer Name column to select
customers to email. Edit the text of the email message. Click the Back button to
cancel out of email send.

Batch Invoicing

Small businesses in many different industries use some form of multiple invoicing
(i.e. batch invoicing), usually when the charges to a customer are repetitive. With
QuickBooks 2011, users can create multiple invoices simultaneously in just a few
simple steps. The customer billing groups created are saved, and can be edited for
future changes in pricing.

QuickBooks 2011 - What's New Page 15
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Available with: QuickBooks Pro 2011, QuickBooks Premier 2011 (all editions),
QuickBooks Enterprise 11.0 (all editions).

=
Batch Invoice

Step 1 of 3: Select a billing group or choose customers and click Next.
Seatch

Lok for | i [l fields |

Search Resulks

[ search within results

| NMame EBalance Total Terms

| mak Ridge Apartments 0.00 A
Unit 101 0.00
Unit 102 0.00
| Unit 103 0.00
Unit 104 0.00
Unit 105 0.00
| Unit 106 0.00
Uit 201 0.00
| Unit 202 0.00
Unit 203 0.00
Unit 204 0.00
| Unit 205 0.00
Unit 206 0.00
|River Daks Apartments 0.00
Building & 0.00
Eullding B 0.00
| BuldingC 0.00 a3

Select all Clear all

Billing Group
Oak Ridge Apts. v_:

Manage Groups | What is 5 biling aroup?

Billing group ¢ Oak Ridge Apts,

Oak Ridge Apartments:Unit 204
|0k Ridge Apartments:LUnit 203
Oak Ridge Apartments:Unit 202
|0ak Ridge Apartments:LUnit 201
Oak Ridge Apartments:Linit 106
Oak Ridge Apartments:Unit 105
Oak Ridge Apartments:Unit 104
Oak Ridge Apartments:Linit 103
|Oak Ridge Apartments:Unit 102
|0ak Ridge Apartments:Unit 101

Figure 20: From the Customers menu, select Create Batch Invoices or Search on
specific customer data fields. Select the Customer or Job in the Search Results
frame and click the Add button to include the selected name(s) in the Billing Group.

-
Batch Invoice

-

3

Step 2 of 3: Choose the line items for the batch invoice and clidk Next. Haow do T enter the terms, sales tax
rate, and send method?
Date |09ja0j2010(@] Template [Mart Fes Invoice | |
Ikem Quantity Description Rate Class Amourt ‘
Management Fee 1 Management Fes 125,00 [0ak Ridge Apartments 125.00] &
M
Customet (Please remit ko above -
Message |address.
Total 125.00

Figure 21: Select the appropriate service item(s) to be included on the invoice for
each of the Customers or Jobs included in the selected Billing group. Complete the
additional columns of detail, or accept the default values.

QuickBooks 2011 - What's New

Page 16
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e .
Batch Invoice ﬁ|
Step 3 of 3: Review the list of invaices to be created for this batch and click Create Invoices,

Invoice Date: 09)30/2010

Select Customer Terms ToPrint/E... | Amount Total Status ‘

o i|0ak Ridge Apartments:Unit 206 Met 30 Print 125.00 125.00 (o3 | s
v Oak Ridge Apartments:Unit 205 Met 30 Print 125,00 125,00 Ok
4 Oak Ridge Apartments:Lnit 204 Met 30 Print 125.00 125.00 OK
s Oak Ridge Apartments:Unit 203 Met 30 Print 125.00 125,00 Ok,
s Oak Ridge Apartments:Lnit 202 Met 30 Print 125.00 125.00 OK
4 Oak Ridge Apartments:Unit 201 Met 30 Print. 125.00 125.00 Ok
v Gak Ridge Apartments:Lnit 106 Met 30 Print 125.00 125.00 oK
' Oak Ridge Apartments:Unit 105 Met 30 Print 125.00 125.00 Ok
s Oak Ridge Apartments:Unit 10 Met 30 Print 125.00 125,00 Ok,
v4 Oak Ridge Apartments:Unit 103 Met 30 Print 125.00 125.00 OK
Vi Oak Ridge Apartments:Unit 102 Met 30 Print 125.00 125,00 Ok,
v Oak Ridge Apartments:Lnit 101 Met 30 Print 125.00 125.00 0K

~

Figure 22: You can Select or de-select the invoices to be created here. Click the
Create Invoices button.

F al

Batch Invoice Summary E

‘four invoices are created

12 marked for prink

0 marked For email

Close

Figure 23: Click the Print or Email buttons to complete those activities.

Paid Stamp with Date

QuickBooks 2011 automatically includes in the Paid Stamp on customer
transactions, the date the payment was made.

Save time by finding date information about the customer's payments without
returning to the customer center or reviewing lengthy payment history reports.

Available with: QuickBooks Pro 2011, QuickBooks Premier 2011 (all editions),
QuickBooks Enterprise 11.0 (all editions).

QuickBooks 2011 - What's New Page 17
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|.__] Create Invoices EI@
X
& Previous 5 Mext E Save @ Print - @ Send - a Ship - | %_ Find g Spelling Qb History
Custarner: Job Class Template
Oak Ridge Apartments:U.., - Oak Ridge A = Mamt Fee Invoice -
. Date :
Invoice %‘% 09/30/2010 1201
w3
Qak Ridge Apartments %? } ﬁgﬂ-ﬁﬁ
Atin: Accounting ﬁﬁ'l
4000 Oak Ridge Blvd
Dallas, TX 75025
Terms
MNet 30 -
Item Rate Class Amount |
Management Fee 125,00 [Oak Ridge Apartments 125.00 =
L
Customer (Please remit to above -
Message |address.
Total 125.00
[] To be printed | Add Tme/Costs... | | Apply Credits... | Payments Applied 125.00
[7] To be e-mailed Balance Due 0.00
Memo | Invoice created using batch inveice,
< Learn about our payment processing and online invoidng solutions. [ T ] [ —— ] [ — ]

Figure 24: Complete a Customer, Receive Payment form. Open to view the invoice
that was paid, and the Paid Stamp now includes the date entered on the Receive
Payment form.

Web Email Integration

Send invoices and estimates right from your business Yahoo, Gmail or Hotmail
account’. The new Webmail integration allows you to email right from within
QuickBooks? without going through the steps of setting up Microsoft Outlook. Once
configured, documents will be automatically sent, using the selected default web
email account.

Available with: QuickBooks Pro 2011, QuickBooks Premier 2011 (all editions),
QuickBooks Enterprise 11.0 (all editions).

! Works with Outlook 2003 and 2007; Yahoo, Gmail and Hotmail require internet connection
2 QuickBooks Pro 2011 and all QuickBooks Premier 2011 versions

QuickBooks 2011 - What's New Page 18
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i‘-: .

File I&ﬁt View Lists Favorites Accountant Company Custorners

Unde Ctrl+Z & &

Revert ustomer Center Vendor Center

Cut Ctrl+X
Copy Ctrl+C
Ctrl+V

Paste

Use Register Ctrl+R

Use Calculator

Find...

Search... Ctrl+F

. Preferences...

Figure 25: From the top menu bar, click on Edit, Preferences.

B Accounting = J My Preferences Company Preferences E
ﬁ Checking Auto-check the "To be e_—mailed_' checkbox if customer's

BRM Deskiop View Preferred Send Method is e-mail.
%5 Finance Charge Send e-mail using:
Ba General :

Yl Integrated Applicatio ™) Qutlook Also See:
. Items & Inventory General

|zt Jobs & Estimates

=) Muitiple Currencies E-Mai Ids Select Default |

% Payments !

@ Payroll & Employees G‘

% Reminders

M Reports & Graphs
% Sales & Customers
lg| Sales Tax

Search

®
E® sendForms
&
4

Service Connection [

&
m
o.
~
2
[
m
'

W Speling
[Z2] Tax: 1099

-

Figure 26: In the Preferences dialog box, select Send Forms, and click on the My
Preferences tab.
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Preferences

My Preferences Company Preferences o

2] Accounting = J

-b Eills | Cancel
E Checking Fil Auto-check the "To be e-mailed” checkbox if customer's

BRE Desiciop View Preferred NN Hidp
%_,., Finance Charge Send e-mail
®p General © web Mg
1l integrated Applicatio © Qutiock|  Email Provider | (select) = Also See:

. Items & Inventory
= Jobs & Estimates SMTP Server Details

HEAE

: Default
Email Id

General

= Multiple Currendies E-Mai Ids
%‘ Payments Server MName
q Payroll & Employees
@ Reminders Port 25
il Reports & Graphs
% Sales & Customers s
lz:| 5ales Tax [
24, Search

|

% Service Connection = o
|i2| Spelling - :

[22] Tax: 1099

QK ] I Cancel

o)
m
m
m

-

Figure 27: Select Webmail from the list under Send e-mail using. Click the Add
button, and select your e-mail provider (Gmail, Yahoo, and Hotmail). Complete the
add Email Info details.

Class-Based Balance Sheet

Businesses in many industries have used QuickBooks to track profitability by Class
(i.e. profit center or department) in their QuickBooks files. Now, with QuickBooks
2011, users can also create a Balance Sheet by Class report.

The QuickBooks Balance Sheet by Class will organize your assets and liabilities by
profit center. Previous versions of QuickBooks only provided a Profit & Loss by Class
report. Save time without having to create additional balance sheet accounts or use
complex spreadsheets to report on the details of your balance sheet accounts.

Available with: QuickBooks Premier 2011 (all editions), QuickBooks Enterprise 11.0
(all editions).

To enable class tracking, select Edit, Preferences and choose the Accounting
Preference on the left. On the Company Preferences tab, place a checkmark in the
Use Class Tracking box.

To create your class list (profit centers) click Lists, and select Class List.
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L:] Create Invoices F)E-.
4 Previous [ Next [ Save & Print » [al Send = B Ship v| %) Find [& Spelling S History

Customer: Job Class Template
;Dak Ridge Apartments:U... = | |Oak Ridg... = | | Mgmt Fee Invoice -

2 Date
Invoice 09/30/2010 l 1201

Oak Ridge Apartments
Attn: Accounting
4000 Oak Ridge Blvd
Dallas, T« 75025

Terms

Item Rate Class Amount |
Management Fee 125.00 [Oak Ridge Apartments ‘ 125.00 =«
L4
Figure 28: Assign a class to each individual transaction.
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._@]BalanceSheetbyCIass EI@

[ Modify Report... I l Memarize. .. “ Print. .. ]l E-mail » |[ Export... J l Hide Header I [ Refresh I
Dates | Custom » | Asof 09/30/2010 Columnz | Class w |Sort By |Default -
9:05 AM Preston Property Management Inc.
i Balance Sheet by Class
Accrual Basis As of September 30, 2010
+ Oak Ridge Apartments = River Oaks Apartments + TOTAL -
Checking/Savings &
Escrow Account 3,475.00 225.00 3,700.00
General Checking 15,150.00 3,000.00 18, 150.00
Total Checking/Savings 18,625.00 3,225.00 21,850.00

Accounts Receivable

Accounts Receivable 1,500.00 0.00 1,500.00

Total Accounts Receivable 1,500.00 0.00 1,500.00
Total Current Assets 20,125.00 3,225.00 23,350.00
TOTAL ASSETS 20,125.00 3,225.00 23,350.00

LIABILITIES & EQUITY
Liabilities
Current Liabilities
Other Current Liabilities

Tenant Security Deposits Held 3,500.00 250.00 3, 750.00

Total Other Current Liabilities 3,500.00 250.00 3,750.00

Total Current Liabilities 3,500.00 250.00 3,750.00

Total Liabilities 3,500.00 250.00 3,750.00
Equity

Net Income 16,625.00 2975.00 19,600.00

Total Equity 16,625.00 2,975.00 19,500.00

TOTAL LIABILITIES & EQUITY 20,125.00 2,225.00 23,350.00

Figure 29: From Reports, Company & Financial, select Balance Sheet by Class.

Advanced Inventory

With QuickBooks Enterprise 11.0, your inventory tracking is much more advanced.
Accurately track the quantity and value of inventory in multiple locations right
within QuickBooks using new QuickBooks Enterprise Solutions Advanced Inventory.?

You can keep track of how much inventory (number of units and related dollar
value) stored in each specific inventory site. Set site-specific reorder points so you
know when to replenish inventory at each site location.

% Additional fees apply for the Advanced Inventory add-on subscription. Users must be on QuickBooks Enterprise
Solutions 11.0 and have an active Full Service Plan.
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Optionally assign items to a specific inventory site at the time of purchase or define
the location at the time the items are received into inventory. Sell items from
multiple locations on the same sales form. Transfer items between inventory
locations. Build assemblies using parts from different inventory locations. Run site-
specific inventory valuation reports.

Available with: QuickBooks Enterprise 11.0 (all editions).

Preferences @
B2 Accounting - | My Preferences Company Preferences
gy Bills L4 Purchase Qrders and Inventory
E Checking Inventory and purchase orders are active. :

U™ Desktop view Advanced Inventory is enabled, How do I use Advanced Inventory?
ﬁb Finance Charge Warn about duplicate inventory transfer numbers. Default
W General
{i O ap— Warn about duplicate purchase order numbers, Also
s i wWhen calculating Quantity Available for my inventory, deduct:

= Jobs & Estimate Quantity reserved for Pending Builds Quantity on Sales Orders General
obs & Estimates

= Multiple Currendes Warn if not enough inventory to sell (across all sites) giizrﬁgi
% —— Also warn per inventory site, ]

When the quantity I want to sell exceeds () Quantity On Hand
Payroll & Employees @ Quantity Available
Reminders
R B s Unit of Measure

Sales & Customers

Sales Tax
Search
send Forms

Service Connection

Spelling
Tax: 1099

EE REIST N B

Figure 30: From Edit, Preferences, Items and Inventory, Company tab. Place a
check mark in the Enable Advanced Inventory.

E:, Inventory Site List E'@

Mame Description
+Drop Ship TED

+Truck 1

+Truck 2

+\Warehouse

Inventory Site ' Activities "” Reports '] Indude inactive

Figure 31: From Lists, Inventory Site List, create your inventory locations.
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| Enter Bills

(=)o)

& Previous [ Next [ Save | %) Find By History 5] Joumal | [l Attach
@ gl () Credit [¥] Bill Received
vendor Bike Parts Unlimited - Date 09/30/2010 .
Bike Parts Unlimited Ref. No. ZEE
Address
1056 Royce Street 52.40
Tyler, TX 11111 Amount Due :
Bill Due 10/10/2010 (&)
Terms -
Memo
Expenses 20,00 | Ttems $62.40
Item Description Qty Cost Amount Site Customer:Job Billable? |
Hand Brakes Hand Brakes 4 15.60 52,40 |Warehouse John's Cydle 5... [~ L
Select PO Receive Al Show PO Time
[ Clear Splits ] I Recalculate ] [ Save & Close ] [ Save & New ] [ Revert ]

Bike Parts Unlimited
»

Summary

Open balance
POs to be received

Recent Transactions
09/30/10 Bill

Hotes

Edit Yendor

]
i
5

I

QuickReport
62,40

m
=3
[

[y Transfer Inventory

(=] & s

A Previous [ Mext E Save ﬁprint v| %}_Find =] Journal

Date | 09,30/2010 Reference No. | 159

Transfer from | Warehouse - to | Truck 1 -

| Add Multiple Items... |
Item Qty On Hand: Warehouse Qty to Transfer |
36 Spoke Aluminum Rim 10 | =
Hand Brakes 7 12| 8
Saddle 3 12
Steel Frame/Fork 13 1z
Tire 5 30

Memo

[ Save & Close ] [ Save & MNew ] [ Revert ]

Figure 32: When purchasing or receiving inventory, assign the inventory location.

Figure 33: From Vendors, Inventory Activities, select Transfer Quantity to move

quantity from one inventory location to another.
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Add Multiple ltems [
Find and select the inventory items you want to transfer. Items will be added to the end of the list,
Find in | All fields = Reset
J  Item Description Qty On Hand: Warehouse |
Y| -5 Spoke Aluminum Rim 36 Spoke Aluminum Rim -
Chain Chain 72
o |Hand Brakes Hand Brakes 13
J |Saddle Saddle 15
J |Steel Frame Fork Steel FrameFork 25
J |Tire Tire 35
5 Items Selected
| Select All | I Clear Al | [T Indude inactive | Add Selected Items I I Cancel |

Figure 34: Optionally, click the button Add Multiple Items to select multiple items
to transfer at one time.
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Current Availability o 2|3

[tem Mame 36 Spoke Aluminum Rim =
Description 36 Spoke Aluminum Rim
Inventory Site Qty On Hand | All Sites
D . = Quantity on Hand a0
Truck 1 0 L :
Truck 2 0 Quantity on Sales Crders
Warehouse 60 Quantity Reserved for Assemblies
Quantity Available 60
Incoming
Quantity on Purchase Orders 15
- Quantity an Pending Builds -

Show Details for | pyrchage Orders -
P.0O. Mumber Date Expected Date Wendor Name Site Quantity
689 09/30/2010 (09/30/2010 Bike Parts Unlimited 15

[] Show Details for the Selected Site only.

Figure 35: To display the Current Availability for a specific item, in the transfer
inventory dialog click on the icon in the quantity to transfer for a particular item.

._@ﬂ Quantity on Hand by Site E'@

[ Modify Repart... ]_[ Memaorize. .. ][ Print. .. ][ E-mail = ][ Expart... ]_[ Hide Header ]_[ Refresh ]_

Dates |Custom = | 09/30/2010 Inventory Site | Multiple inventory site =
9:36 PM Buiild Your Bike Co, Inc.
07129110 Quantity on Hand by Site

September 30, 2010
+ Warehouse + Truck 1 + TOTAL &

Inventory
36 Spoke Aluminum Rim 50 10 60
Chain 72 0 72
Hand Brakes T 12 19
Saddle 3 12 5
Steel Frame/Fork 13 12 25
Tire 3 30 =
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Figure 36: From Reports, Inventory, Quantity on Hand by Site, or select other
useful reports that provide critical inventory location detail.

Multi-Instance QuickBooks

Work in two same year QuickBooks 2011 company files at one time.* Save time
spent switching between QuickBooks files when you work in two instances of
QuickBooks Premier Accountant 2011 or QuickBooks Enterprise Solutions 11.0 at
the same time.

This feature is particularly useful for the accountant who works on multiple client
data files or the business owner who wants to have more than one QuickBooks data
file open at the same time.

The first file opened is considered the Primary instance (most functionality enabled)
with the next file considered the Secondary instance (with restrictions on some
functionality, see the footnote below).

Available with: QuickBooks Premier Accountant 2011, QuickBooks Enterprise 11.0
(all editions).

v Rock Castle Construction 2010 Dates (Prima ryl - QuickBooks: Premier Accountant Edition 2011

File Edit WView Lists Favorites Accountant Company Custorners  Vendors  Employees

”“i‘&? . & =

Home Search | Company Snapshot  Custorner Center Vendor Center  Employee Center

u_.J Best Builders (Secondary) - QuickBooks: Premier Accountant Edition 2011
File Edit Wiew Lists Favorites Accountant Company Customers
® § & = =
Home Search | Company Snapshot Custorner Center Vendor Center
Figure 37: File title bar shows either Primary or Secondary file in the name.

4 Some functionality may be limited when running two instances. See www.accountant.intuit.com/mi for more
information.

File Manager

The new QuickBooks File Manager 2011 is a tool that will streamline an
accountant's workflow by managing multiple client QuickBooks files.
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With File Manager, accountants will save time searching for the right version year of

QuickBooks and using a batch process to upgrade multiple client files to the current
QuickBooks version.

QuickBooks File Manager 2011 is also included exclusively with QuickBooks
Accountant and Enterprise Solutions Accountant 11.0 that offers the following:

e Organizes QuickBooks files by type, location, version year, or last date
modified

e Automatically open client's files with correct version of QuickBooks
e Built-in password vault stores QuickBooks file user names and passwords
e Easily Upgrade multiple files to latest version in new batch process

Create custom client groups, for example by service type, or tax year, etc.

Available with: QuickBooks Premier Accountant 2011, QuickBooks Enterprise
Accountant 11.0.
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(7 QuickBooks File Manager 2011

Overview ofthe

QuickBooks File Manager

InTuIT

Making it FASTER and EASIER to work with your clients' QuickBooks files...

Version Control m l

Password Storage
Securely store client passwords in the

Password Vault for quicker access to files.

Batch Upgrade
Upgrade QuickBooks

client files in batches.

Automatically open your clients’ files with
the right version of QuickBooks. i
—
Client List Client Groups
Organize QuickBooks files by Display files for specific
client for easier access. types of dients.
[7] Do not show this message again. See it in action (2min) ‘

Figure 38: This standalone application is accessed from an icon on your desktop,

or via the Accountant menu.
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() QuickBooks File Manager
Updating your client list and adding their files...

1 - How should we update your client list?

@ From my folder names & structure © From QuickBooks file names
= Sefect this opfion if you aliresdy have 3 folder for * Salect this ootion iF yow want us fo search
each dient and want us fo create dients using pour soedified folders ar drives for your dient fies and
folder names and fe structure. aufomatically creste dients for pou.

4 8| Computer

a8 Computer
4 & Local Disk (C)

4 &, Local Disk (C:)
4 || 0Bs Clients 4 O Bs-SfimTrte

Rl APRie ! Annies Apples 2009.gbw
.. Busters Buildings e

. Doggie Treats

v Blsters-Buraimes 7000 ghw
Tﬁ_} CandyLand2010.qgbw
™ Doggie Treats 2010.qbw

Figure 39: Create your File Manager client list with two easy options.
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(1l QuickBooks File Manager 2011 o] & =z
8 Clients - :ﬁ Groups - L] Files ~ II_" Password Vault ~ am;u Batch Upgrade... ‘b.m./_l Options... ? Help
Clients QUleBDDkS Data Current Groups =
Groups Search
| All Clients - | :'—_: Company Files -
6 QuickBooksData File  Name Location Last Modified Version =
AC Services.gbw C:\QuickBooks Data‘\AC Services.gbw 9/5/2010 6:25 PM QB 2011
Best Builders, Inc..QBW C:\QuickBooks Data\Best Builders, Inc..QBW 8132010 7:43PM QB 2011 i |
Angela's Decorating Services.... C:\QuickBooks Data\Angela's Decorating Ser... 8132010 7:46 PM QB 2011 E I
Sunshine Carpet Care.QBW C:\QuickBooks Data\Sunshine Carpet Care.... 8132010 8:14PM QB 2011 v
( |=| Accountant's Copy Files il
File MName Location File Type Created Version
Rock Castle Construction (Qu... C:\QuickBooks Dat...  Acct Transfer 9/5/2010 7:09 PM Unknown QuickBooks ...
AC_Services (QuickBooks201... C:\QuickBooks Dat... Acct Transfer 9/5/2010 6:30 PM Unknown QuickBooks ...
( =] Backup and Portable Files - B
File Mame Location File Type Created Version
ﬁj Sunshine Carpet Care (Backup)... C:\QuickBooks Dat... Backup 9/5/20106:18PM QB 2011
ﬁj Angela's Decorating Services (B... C:\QuickBooks Dat... Backup 9/5/20106:18PM QB 2011
@ Rock Castle Construction {(Port... C:\QuickBooks Dat... Portable 9/5/2010 7:09PM  Unknown QuickBooks Version
@ Chimney Sweepers (Portable).... C:\QuickBooks Dat... Portable 9/5/2010 6:15PM  Unknown QuickBooks Version
Notes:

Figure 40: The File Manager desktop makes handling multiple QuickBooks files
efficient.

What's Improved for QuickBooks 2011

New Consolidated Reports

QuickBooks Enterprise has offered for years the ability to combine multiple
Enterprise data into a single consolidated financials using Microsoft Excel.

With QuickBooks Enterprise Solutions 11.0, two new reports have been added to
those that can be consolidated:

o NEW Profit & Loss by Class (consolidated)
o NEW Sales by Customer Summary (consolidated)

Use the consolidated reporting feature in QuickBooks Enterprise for these additional
reports:

e Balance Sheet Standard
¢ Balance Sheet Summary
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e Profit & Loss Standard
¢ Statement of Cash Flows
e Trial Balance

Available with: QuickBooks Enterprise 11.0 (all editions).

Enhanced Built-1n Reports

Business owners can drive further efficiency in their business with enhancements to
several critical QuickBooks reports.

Available with: QuickBooks Pro 2011, QuickBooks Premier 2011 (all editions),
QuickBooks Enterprise 11.0 (all editions).

Enhanced reports include:

New Average Days To Pay - provides information on the average number of days
it takes your customers to pay from invoice date.

New Sales By Ship To Address - report shows details on the items (quantities
and dollar value) based on the Ship To address.

Open Purchase Orders - reflects the Open Balance dollar value.

Open Sales Orders — provides open balance dollar value and additional details
providing insight into items remaining to fulfill.

Sales By Item Summary & Sales By Item Detail — Report provides a total for
the QTY column detail.

New Open Purchase Order Detail - report provides additional details on pending
items.

Improved Connected Services

Intuit Payment Network

Intuit PaymentNetwork® (IPN) helps users be paid fast® by giving their customers
the option to pay their invoices instantly. Invoices created in QuickBooks 2011 offer

® Requires merchant account through Intuit PaymentNetwork, provided by Intuit Payment Solutions. Application approval, an internet connection
and a supported web browser required. Transaction fees apply. Terms, conditions, features, pricing, service and support options are subject to
change without notice. Optional online payment acceptance through URL links on QuickBooks invoices requires QuickBooks financial software
2011 Pro, Premier, or Enterprise (for the PC) (sold separately). Not compatible with QuickBooks Online edition or QuickBooks for Mac. Subject
to occasional downtimes
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customers the option to pay their invoices via Intuit PaymentNetwork by clicking on
a link on the invoice.

Payments received through the Intuit PaymentNetwork can automatically (via Intuit
Sync Manager) or manually be downloaded into the users’ QuickBooks file.

Available with: QuickBooks Pro 2011, QuickBooks Premier 2011 (all editions),
QuickBooks Enterprise 11.0 (all editions).

® Transactions under $5,000 are usually deposited into your U.S. bank account within the next day. For transactions that are over $5,000 are
usually funded in 2-3 days depending on your financial institution and your Demand Deposit Account. Clearance time for funds may vary
depending on your Demand Deposit Account
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w Intuit Pa],rmentNetwork - Add Bank Account - Mozilla Firefox

File - Edit- View — History Bookmarks — Tools— Help

6 c p 4 ﬁ' pifimaainl https://paymentnetwork.intuit.com/qb,/register

| ® Intuit PaymentNetwork - Add Bank ... | + |

What kind of bank account? Retrieve numbers from a paper check

Business Checking E| banam 0301
DaATE

Bank Name B 15

solLany B ==

Routing Number CAZILSETRON kd=LGh=Te 0301
Raouting Account
Account Number
Note: You can change l*a-*r account info or
add another account at any time.
Add Bank Account Holder Details
All fields are required.
Million= of peopl
First Name Last Name finan ,_,| data and
116 millien trans
I-:-.'. to handle you we
wark hard to p

Company Name

Phone Number

( i 7

e RN

Figure 41: From https://paymentnetwork.intuit.com/ sign up your Intuit
PaymentNetwork account.
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Preferences

2] Accounting

gfp Bills

E Checking

#19 Desktop View

%_.:, Finance Charge
Pa Genersl

Yl Integrated Applicatio
‘ Items & Inventory
|=t Jobs & Estimates
Ej Multiple Currencies

i Payments
L Payroll & Employees

% Reminders

M Reports & Graphs
% Sales & Customers
lg| Sales Tax

!‘_ Search

Send Forms

% Service Connection

le Spelling

[25] Tax: 1093

*

-

My Preferences Company Preferences |

Integrated Payment Processing with Intuit Payment Solutions
Intuit Payment Solutions lets you accept credit/debit cards, eChecks, or

PaymentMetwork payments. iE £
Intuit Payment Solutions
Credit Card Processing Off GetStarted
Paper Check Processing Off GetStarted
eCheck Processing Off GetStarted
Receive Payments
Automatically apply Automatically lUse Undepasited Funds as a

payments calculate payments default deposit to account

Inwvoicing — Electronic Payment Options
Indude electronic payment link on invoices Learn More
Intuit Paymentietwork Email:| info @mycompanyurl.com Explain

Tip: To make payment methods active or inactive, go to the Lists menu, dick
Customer & Vendor Profile Lists, and then dick Payment Method List.

Also See:
Sales and
Customers

Figure 42: From the Edit, Preferences menu, select Payments on the left to enable
Intuit PaymentNetwork for your invoicing.
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My Recent Activity

My Payments

My Activity

My Profile

My Bank Accounts

My Ecommerce Buttons

Export Payvments to
QuickBooks

£ Tell A Friend

Connect to your favorite social
network and tell your friends
about Intuit PaymentHetwork

PaymentNetwork

Welcome
Export payments you receive to QuickBooks

Use Intuit Sync Manager
Once you set up Sync Manager, all your received payments
will be automatically recorded in QuickBooks. Learn more

1. In QuickBooks, open the company file you want to sync
with. Choose Online Services = Set Up Intuit Sync
Manager.

2. Sign in using your Intuit PaymentNetwork Sign-in
Name and Password.

3. Follow the instructions given.

4. Find and enter your Company Realm ID. To do =o, in
QuickBooks, press F2. Within the window that opens,
locate the Company Realm ID in the Services
Information section on the upper right.

Enter Company Realm ID:

5. After you complete these setup steps, click Done with
Sync Manager setup.

Done with Sync Manager setup

200

Export Intuit Billing Solutions
transactions to QuickBooks using IIF.
Learn more

Export ITIF

Figure 43: From your IPN account, click on Export Payments to QuickBooks to
setup the automatic sync of customer payments to your QuickBooks data.
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% Intuit Sync Manager || [ M

Options Help

Syncing Rock Castle Construction (1 of 1)

Uploading QuickBooks data
I ——————— Cacstlime
100%: complete
Company File Last Successful Sync Sync Enabled?
&= Rock Castle Construction . QBW 8/22/2010 4:00 PM & Enabled -

=]

& Automatic Sync Options ==

@ Automatically sync data every

(Recommended) 5 minutes
15 minutes
(7) Don't turn on automatic sync, TNl sync n 30 minutes
1 hour

h
([(Save ) [dos= ] 2ahous

Figure 44: Follow the steps as directed in the QuickBooks Online Services menu to
enable Intuit Sync Manager.

n+u|i Sign Out | Feedback | Help | Support | Blog

Welcome

My Recent Activity Complete your open requests or review your recent PaymentNetwork payments.

My Payments
My Activity
My Profile Open Requests Last 5 Requests [+

My Bank Accounts

My Ecommerce Buttons Type Date Detail Amount Action

Export Payments to Recent Payments BT Last 5 Payments [+]

QuickBooks
Type Status Date Detail Amount Action
4=p Completed 06-Aug-2010 Transferto ACS, Inc. $250.00 g QB | View |

Figure 45: Login to your IPN account to monitor payments requested and received.
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After signing up for Intuit Payment Network, create your customer invoice as usual
and select "Allow Payment Online™ option at the bottom of the invoice. Select the
Send drop-down menu from the active invoice displayed and choose the Email
Invoice option. The customer will receive the invoice as a PDF attachment, with a
link to pay online with a business Automated Clearing House (ACH) check.

QuickBooks Attached Documents

Organize all your business documents in one place with QuickBooks Attached
Documents’ (replaces QuickBooks Document Manager). Whether its vendor bills,
signed estimates or approved purchase orders, you can now securely link
documents to your QuickBooks transactions.

Stay organized by attaching PDFs, scanned receipts and other documents to your
QuickBooks entries. Documents can be stored online and later attached to specific
QuickBooks lists or transactions. Access these stored documents from within
QuickBooks.

Save time looking for files with one central location for your business documents.
Share them online with anyone you choose, or optionally choose to link to
documents stored locally on your own computer.

Available with: QuickBooks Pro 2011, QuickBooks Premier 2011 (all editions),
QuickBooks Enterprise 11.0 (all editions).

" Requires QuickBooks Accountant 2011, Pro 2011, Premier 2011, or Enterprise 11.0 (each sold separately). Not
available to QuickBooks for Mac or QuickBooks Online users. Only TWAIN compliant and Fujitsu ScanSnap S300
scanners are supported; sold separately. Maximum 100 MB per attached file if the file is stored online. You can
cancel at any time by calling 1-800-450-8475. Terms, conditions, features, availability, pricing, fees, service and
support options subject to change without notice.
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[@ Welcome to QuickBooks Connect - Mozilia Frefox = =
File Edit View History Bookmarks Tools Help

s —
AT RS~ c b 4 ﬁ' _ https://qbconnect.intuit.com/App/Account/Logon/?8inexturl=https?:3A%2F%2Fqgbconnect 7 ¢ 'I |'::" Google P|

| ® Welcome to QuickBooks Connect [+ =

Intuit Workplace App Center InTuit

Welcome to QuickBooks Connect

i Intuit Account

Got QuickBooks? Get Connected!

Already have an Intuit Account? Sign in here:

User ID | Forgot vour user ID?
Access your key | |

QuickBooks data
online or on your Password | Forgot your password?

mobile phone, so | |
ou can quickl -

answer customer

questions and get

more done when
you're on the go.

You need an Intuit Account to get started. (No account? Create one now.)

Create Account

Get help for: a specific app + some other issue

Figure 46: From https://gbconnect.intuit.com sign into your Intuit Account. If you
are new to the Intuit Workplace App Center, click Create Account.

|| B
(  PEWTSRRE " ; A T TR
y -~ c A m https:ﬁworkplace.mtult.com/db,’bebtﬁucnj?a:QEDPIHtemaIApp&try:l iy '| |‘._.’- Google p|
@ Intuit | My Subscribe [+ | -
. . -
Intuit Workplace App Center INTUIT.
Intuit Account Business Profile Billing Info Start Using Quic kBooks Document Management
Choose a Subscription Plan
Select the plan that’s just right for you.
Name Price Description
é,f Free FREE 100 MB Business Document Storage
QuickBooks Document
Management ) Basic $4.95/mo + Tax 500 MB Business Document Storage
Organize all your business documents
in one place- in QuickBooks 2010. & s
Saie tine by atiaehing-any Sips of ) Plus $14.95/mo + Tax 1 GB Business Document Storage
supparting document to items in
QuickBooks and share securely with
employees and accountants. ) Premium £$29.95/mo + Tax 5 GB Business Document Storage
Intuit
Figure 47: Choose a subscription plan.
. ]
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<) EnterBills

e ]
& Previeus [ Next [ Save | %) Find %y Histery [E| Journal ||ﬂ Attach |
@ Bl () Credit [¥] Bill Received
= 4
Vendor Managed Rite Construction - Date 09/05/2010 [E|
Pt Managed Rite Construction

Ref. No. 1001
123 Maiin Street
Anywhere, CA 99999

AmountDue  5,000.00

Bill Due 09/16/2010 (B8
Terms

Memo

Figure 48: From any transaction click on the paperclip to attach a scanned
document.

Attached Documents Sign-in @

Sign in with your Intuit Account to access the
Attached Documents feature,

Uszer ID  Forgot User ID?
Paszword  Forgot Password?
Remember my User ID

Figure 49: Enter your login information for your Attached Documents account.
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Attachments - Bill #1001 for Managed Rite Construction on 09/06/2010 (5]
Add Attachment From: ﬁ Local Files @ SO K e, é Scanner
Attachments for Bill #1001 for Managed Rite Construction on 09/06/2010

File Name Title Description Keywords Date Added By Size |
ManagedRiteConstinvoice.pdf  Sub Bil Materials and Labor Abercrombie-Family Room 740KB |+
View l [ Delete J [ Save File As... Help
Total online storage used: Save new attachments:
— @) In online storage
0% ) Locally
0 bytes of 102 MB [ Save & Close ] | Cancel I

Figure 50: Choose to attach locally stored documents, documents stored online, or
scan and attach in one easy step.

New Connected Services

QuickBooks Connect (Web and Mobile Solutions)

QuickBooks 2011 provides businesses' access to their essential QuickBooks desktop
data on the go with QuickBooks Connect.

QuickBooks users on the go can easily access customer data and transact from the
web or on their mobile devices with QuickBooks Connect®. New invoices, customer
contacts, and sales receipts created away from the office sync with your
QuickBooks desktop data file.

To use QuickBooks Connect complete the following:

e Create an Intuit Account or sign into your existing Intuit Account

o Create your Business Profile

¢ Enable Intuit Sync Manager in your QuickBooks desktop data file

¢ From a web browser or mobile device, log into QuickBooks Connect

8 Sold separately; Internet access required. Phones sold separately. Data plan required. Apps currently only compatible with iPhone and
Blackberry and require registration with corresponding online services. Mobile application will launch with iPhone and Blackberry: Tour 9600,
Curve 8500, Curve 8900, Bold 9000, Bold 9700. Use of the QB Connect services are subject to additional Terms of Service. You must provide
your own data/text plans.
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Creating an Intuit Account will manage your connected services with one login.

-
[ Werome 1o QB Connact= Mosila Firsfor = | 5
File Edit View History Bookmarks Tools Help

- il https:// gbconnect.intuit.com/App/Account/Logon/T8inexturl=https%3A%2F %2Fgbconnect | - :"._ = Google ad
2 ||

| ® Welcome to QuickBooks Connect l o+ i |T

Intuit Workplace App Center InTuit

Welcome to QuickBooks Connect

# Intuit Account

Got QuickBooks? Get Connected!

Already have an Intuit Account? Sign in here:
User ID | Forgot vour user ID?
Access your key T

| !
QuickBooks data
online or on your Password | Forgot vour password?

mobile phone, so | !

you can guickly
Stgn In

answer customer

questions and get

more done when
you're on the go.

You need an Intuit Account to get started. (No account? Create one now.)

" Create Account |

Get help for: a specific app + some other issue

Figure 51: From https://gbconnect.intuit.com sign into your Intuit Account. If you
are new to the Intuit Workplace App Center, click Create Account.

Creating a business profile manages identity information for your business use of
Intuit online services.

T =
File Edit View History Bookmarks Tools Help

6_' C . #y E®JEEEEE ntps://qbconnect intuit.com/db/beusbwi267a= QBDPTryBuyBtry=18. 77 | [*B- Google AP

| ® Intuit | My Subscribe [ |-

Intuit Workplace App Center InTurt

Intuit Account Business Profile Choose Plan Billing Info Start Using Quic kBooks Connect

Create a Business Profile

A business profile manages identity information needed for your business use of Intuit online services.

Enter your business profile information

Fields marked with an asterisk (*) are required.

* Business name:l

= Phone Number:+1 [ oo | [x0c | - [0 | X

Figure 52: Create Your Business Profile by listing your business name and phone
number.
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https://qbconnect.intuit.com/�

How do you want to manage your company data?

If you use QuickBooks...
Save time by importing data — eliminate double entry! Changes you enter in either QuickBooks or this online
app will automatically stay in sync. Learn more...

(=) Sync data with QuickBooks Desktop

(Windows version 2009 or newer)

(_ Take a test drive with sample data
Mot ready to use your company data? Try it out with sample data. You can sync with your QuickBooks data later.

Get Started Now

Figure 53: Select Sync data with QuickBooks Desktop or Take a test drive with
Sample Data. Click Get Started Now.

@ Intuit Sync Manager @lﬂlﬂ]

Options ~ Help

Syncing Rock Castle Construction (1 of 1)
%] Uploading QuickBooks data

I ——————————————————— e

100%: complete
Company File Last Successful Sync Sync Enabled?
% Rock Castle Construction .QBW 8/22/2010 4:00 PM @ Enabled
) Automatic Sync Options 3]
@ Automatically sync data every |1 hour -
(Recommended) 5 minutes
i 15 minutes
) Don't turn on automatic sync. T'll sync n 30 minutes
1 hour
& hours
| save || cose | 24hours

Figure 54: To enable QuickBooks Connect to sync with your Quickbooks desktop
file, from the Online Services menu in QuickBooks, select Set up Intuit Sync
Manager.
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Log into QuickBooks Connect

Product Tour — Web Access

Once logged into QuickBooks Connect on your web browser, you will have access to
essential customer data and transaction functions. For web access, log into your
QuickBooks Connect account at http://gbconnect.intuit.com in any popular web
browser.

[@ Tntuit QuickBooks - Home - Mozilla Firefox =
EilE Edit View History Bookmarks Tools Help
@ s c Y QE httpsffqbconnectmtult comr‘db-fbfkdpghsz _7 ‘ e ,0
Q Intuit QuickBooks - Home e
Rock Castle Constructlon 4
Welcome to chkBooks Connect
\ 2 i ion for ma QuickBooks customer and f ke
@ Customers Overview ot Customer Center
Most Recent Activities R e 11| Create New Invoice
~  Invoice #1508 07/08/10 © Overdue 12 days 07/08/10 =
|‘I_J Ab c:cmmﬁ. Kristy $525.00 was oeated |_J Invoice #1508 _Jé Add New Customas
= Payment #1234 07/08/10 Abercrombie, Kristy $525.00
= Abercrombie, Kristy $1,000.00 was aeated Q__ B L osjo7/in { 4 Customer Snapshot
ST LJ Invoice #1507
LJ s et 07/08/10 Bentey, Karen $275.00
Abercrombie, Kristy $2,000.00 was aeated © Overdue 71 days 07/08/:
. Invaice #1507 06/07/10 o v =
= I B _
entley, Karen $275.00 was created Abercrombie, Kristy $2,000.1
Figure 55: On the left-hand side of the Welcome page, you will see your Most
Recent Activities within the Customers Overview. Mouse over recent customer
transactions and click to open the selected transactions.
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[@ Tntuit QuickBooks - Rock Castle Construction 2010 Dates - Invaice - Mozilla Firsfox = o |
File Edit View History Bookmarks Tools Help
@ = C b _ https://gbconnect.intuit.com/db/bfkdpghsz T i !'-.l - Google 2|
| @ Intuit QuickBooks - Rock Castle Cons... I + : |-
[ Customers Vendors Documents More ~ sign out 2 @ &£ Search QuickBaoks
Customer Center Estimates Invoices Sales Receipts Payments Ttems List MNew -
_ Duplicate E_} Payment Preview
&9 Lﬂ Edit Invoice £ @ @
Customer | Template Intuit Product Inv | ~
Invoice Details
Bill To Invoice # Date Rep P.O. Number
Kristy Abercrombie 1508 07/12/10 @ v
5647 Cypress Hill Rd
Bayshare CA 54326 Terms Due Date: COther
Net 30 v o110 |6
To Be Shipped
Quantity Item Code Description Price Each Amount
15 m v | Repair work 35.00 s25s00 X
Labor Servica 3
Repairs Service Repair work.
Blueprint changes Service
Permit Inspection Service Permit Inspection
Blueprints Servicz Blueprints

Figure 56: Click on fields to modify the data or click New to access additional

customer related activities.

|& Tntuit QuickBooks - Rock Castle Construction - Custorers - Mozilla Firefox = || e |
File Edit View History Bookmarks Tools Help
®_V c =Y W https://gbconnectintuit.com/db/bfkdpghsz ,O|
| @ Intuit QuickBooks - Rock Castle Cons... | + | |=
F Customers Vendors Documents More - sign out B (7] a2
(& Center Estimates Invoices Sales Receipts Payments Ttems List New -
e ® .9 Abercrombie, Kristy & Edit
Erter & name
Name Balance Kristy Abercrombie leristy.aber@gmail .com .
5647 Cypress Hill Rd Open Balance: $1,525.00
Abercrombie, Kris... 1525.00 * Bayshore CA 54326 (map) 415-355-6373
Remodel Bathroom 0.00
Kitchen 0.00 Terms: Net 30 Tax Code: Tax  Tax Item: San Tomas
Family Room 1525.00
Office Remodel 0.00
Augustin, Marvin 0.00 Stiw [m i v | Date [ Recent = 1-96ED
Home Remodel 0.00
Muilartn;. Praiic 409 Status Date Due Date Aging Number Amount Open Balance
Remodel 0.00 N
@ o110 08/1110 11 1508 525.00 525.00
Beard, Lucy 0.00
[1] 05/14/10 06/13/10 70 1506 2000.00 1000.00
Remodel 0.00

Figure 57: Also on the Welcome page within the Customers Overview, you will see
a section with Overdue Invoices. Click on individual invoices to view details, or click
on the customer name for contact details to follow up on collection.
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On the right-hand side of the Welcome Page within the Customers Overview, you
will see buttons to create new invoices, add new customer contacts, and view
important customer information (e.g. an individual customer’s purchase history,
average days to pay, and outstanding balance) by clicking on Customer Snapshot.

To access your directory of customer records, click on Go to Customer Center from
the Welcome page or on Customer Center within the Customers section of the top

navigation bar on any other page. View individual customer records by clicking on

the customer’s name in the left-hand pane.

Vendor Activity

@ Vendors Overview Goto vandor Center

Most Recent Activities

Upcoming Bills 4| Enter New Bill
L?d Bill Payment #32¢ 07/0B/10 @ Overdue 50 days 07/08/10
frasn|
= | s - ) e =
i A Lanski Limited $255.68 was entered ﬁt.. Bill #5896 [
1= _& Add New Vendor
G Bill 07/08/10 A Lanski Limited $255.68
[ ]
IJ A Lanski Limited $255.68 was entered {4 Vendor Snapshot

Figure 58: View your recent vendor transactions in the Most Recent Activities pane
within the Vendors Overview on the Welcome page. Also within this section, view
Upcoming Bills, enter new bills, add new vendor contacts, and view important
vendor information by clicking on Vendor Snapshot.

I@ Intuit QuickBooks - Rock Castle Construction - Vendars - Mozilla Firefox = | e [
File Edit View History Bookmarks Tools Help
@ il £y m https://gbconnectintuit.com/db/bfkdpghsz 7 - | (2= Google =l
@ Intuit QuickBooks - Rock Castle Cons... | < =
* Customers Vendors Documents More ~ sign out Bl @ &
Vendor Center Purchase Orders Bills Bill Payments New -
! i Limi & Edit
Enter Vendor Mame f @ A Lanski Limited -
Name Balance A Lanksi Limited AL@samplename.com £ = AT
e = Anna Lanski pen lance: A
A Lanski Limited 356.00 P S
Adam's Appliances 0.00 Berkeley, CA 94688
Anycity Drywall 0.00
Anycity Oil Service 0.00 ES) Shaw detalls
Anydty Water 0.00 Show | Bills * | Date | Recent - 1-20f2
Anystate Gas & Elect D.00
Anystate Oil Compam 0.00 Status Aging Date Due Date Number Amount Open Balance
Anystate Telephone 0.00 Payable 08/09/10 08/15/10 5914 356.00 356.00
Bahn Tool & Supply 0.00 Paid 05/14/10 05/24/10 5856 255.68 255.68

Figure 59: To access your directory of vendor records, click on Go to Vendor
Center from the Welcome page or click on Vendor Center within the Vendors section
of the top navigation bar on any other page. View individual vendor records by
clicking on the vendor’s name listed in the left-hand pane.
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Log into QuickBooks Connect on the Mobile

Product Tour — Mobile Access

1])

6:39 PM =

InTuit

QuickBooks Connecttie

Mot a QuickBooks Advantage
Plan Subscriber?

Learn More

Figure 60: For mobile access, download QuickBooks Connect Lite or QuickBooks
Mobile from the Apple App Store on your iPhone. Once installed on your phone, log
in using your QuickBooks Connect account details.

QuickBooks 2011 - What's New Page 47
Compliments of www.quick-training.com



Customers

Adriene's Candy Shop $140

Andres, Cristina $300

Berland, Eric $1,125

T~

Castleman, Wendy $1,254

Castro, Judy $213

HNeXsCe e ONOs—SEs TeeO8 B

Cioran, Jason

Customers € Helg
Figure 61: QuickBooks Connect displays a list of your customers and their open
balances. To select a specific customer, type a customer name in the search box at
the top, or scroll through the list of customers.

customers | Customer Info

Castleman, Wendy Balance:
Castleman Books $1,254.33

Info Transactions

Phone 415-555-3331

Alt. Phone  415-555-3332

Fax 415-555-2404

Email wendy @ samplename.com

Castleman Books

Customers € Helg
Figure 62: Select a customer to display contact information. Click on a phone

number to call or on the email address to complete these tasks directly from your
mobile phone.
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Invoices | Invoice L Details |

'-"c" Castleman, Wendy
Castleman Books

Invoice
CURRENT
No. 146 Date
Due
Products & Services 300.27
Taxes 0.00
Total 300.27

Payments Applied 0.00

Balance Due $300.27

Net 30

= =

Customers In

Figure 63: Choose the Transactions button to view a list of current and overdue
invoices for this customer.

To display a summary of all the company's current and overdue invoices, select the
Invoices icon center on the bottom toolbar.

Click on any listed transactions to see the details of a specific transaction. Select to
view an invoice summary or individual line details.

Compare Your Version to QuickBooks 2011

To view a product comparison go to:

http://quickbooks.intuit.com/premier/whats-new/.
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